How do | delete/edit a one time event on the calendar?

If you want to delete/edit an event for the calendar you must first go to
the calendar.
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1. Find the event you wish to edit or delete on the calendar and click
on it.
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2. Once you've opened the event detail screen, you can choose to
either “edit” or “delete”. To delete, simply select the “delete” link



and to edit, select the “edit” link.
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If you are editing the event, the “create and event” window will
open and you can change the event details as you wish.

Remember to select “save changes” when you are done.



