How do | delete a message from my inbox/sent folder?
To delete a message, select the message tab.

-

@ Home [kl calendar  E] Messages a Info Bank
Last viewed Messages
[l Dad Demo: You have 105 unread messages

Tue, May 18, 2010 @ 09:34 AM

B Mom Demo:
Mon, May 17, 2010 @ 09:36 PM

Events

You have 8 upcoming events
Ml Daughter Demo:

never
I Son Demo: Expenses
Erl MA@ 9007 @ NRIE2 AM

1. In the message window, place a check next to the message you
wish to delete. If it's a sent message, go to the sent messages
folder (it’s a link located on the left side in the folders menu)and
find the message you wish to delete.

@ Home [l Calendar ] Messages W8 InfoBank | [f& Expenses | (i3 Resources 8 My Accou

Compose Message

(Delete ) ("Print ) ("Print POF ) (“Move to folder ... 18 Messages 1 - 20 of 189 |

Folders [ add ]

m) From Date V Subject
[tnbox |
Sent Messages O  OFW System Message 05/12/2010 Calendar Conflict
Drafts

N O  Mom Demo 02/07/2010 Expense Deleted

Hol O Mom Demo 01/28/2010 OFW Trade Swap request
tra

@ | Mom Demo 01/28/2010 testing out
Pick up schedule

O Mom Demo 01/19/2010 Expense Approved
Last viewed

J

Mom Demo 01/13/2010 New Expense Created

2. Click on the “delete” button after you've selected the message/s
you wish to delete.



